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Number and List of students placed along with placement details 
such as name of the company, compensation, etc and links to 

Placement order 

 
Sr. No. Name of Document Page No. 

1 Number and List of students placed along with 
placement details such as name of the company, 
compensation, etc and links to Placement order 
certified by the Principal 
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2 Format of True Translation of Undertaking by the 
Student for his/her Placement 

11-12 
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True Translation of Undertaking by the Student for his/her Placement 
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True Translation of Undertaking by the Student for his/her Placement
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Trainee Engagement Letter

Monday, March 20, 2023

Dear Vrushali Vijayrao Takarkhede ,
 

Pursuant to your application for participation in the Applicant Training Program at Byjus, we are pleased to register you as an Applicant Trainee - Sales 
/(“Trainee”) to undergo training as part of the Applicant Training Program (ATP) (“Training”) at Think & Learn Pvt. Ltd. (“Byjus” or “Company”).
 
The Training shall be subject to the terms and conditions specified below.
 
1. Engagement:

1.1. For the purposes of the Training, the Trainee shall be engaged for a fixed-term short duration as specified in this Letter. The induction to this Training is
not and shall not be, at any point, treated or construed as a contract of permanent employment between the Trainee and the Company or commitment for
continued employment in the future. The Trainee shall not have the authority to bind or represent the Company in any manner whatsoever, after the
termination/completion of Training under this Letter.
 
2. Background Check:

2.1. This Training engagement is based on the information furnished by the Trainee in his/her/their application. Trainee shall inform the Company in writing
about the changes in any particulars submitted in the application.

2.2. The Company may, at its discretion, conduct background verification, prior to or at any time after commencement of the Training Period, to verify,
including but not limited to, your professional certifications, designations or licenses, educational background, identity, proof of age, address, [past work
experience (if any)] and criminal records. The Trainee hereby provides his/her/their express consent to the Company for conducting such background
checks. The commencement and subsequent continuation of this Training is subject to validation of any information provided by you to the Company and to
the satisfactory outcome of the screening exercise (including background verification and criminal history check).

2.3. The Training shall also be subject to the production of necessary documents including educational and professional certificates and shall be deemed to
be rescinded automatically without any costs to the Company in the event such necessary documents are not provided to the Company.

2.4. If, at any time in future, it comes to light that any of the information provided by the Trainee in order to participate in this Training, is incorrect or any
relevant information may or has been purposely withheld, the Training shall be terminated without notice without any liabilities to the Company.

3.  Program Details:

3.1.  The Training shall commence on  Tuesday, March 28, 2023  or such other date as may be subsequently communicated to you in writing by Byjus (“Start
Date”).

3.2.   The Training shall be for a period of 4 Weeks (“Training Period”) comprise of two stages: (a) Stage 1 will be a Classroom Training (“CRT”) of 1 Week ;
and (b) Stage 2 will be an On-the-Job Training (“OJT”) of 3 Weeks, which will be subject to clearance of minimum requirements and assessments prescribed
in the CRT stage. The Trainee shall have no right whatsoever to claim any renewal or extension of the Training Period.

3.3.   Both phases of the training i.e. CRT and OJT will be conducted on-site at the locations specified below:
a)  CRT location: BTC, 2nd Floor, Singh Enterprises, Rukmini Nagar, Congress Nagar Rd, Amravati - 444606
b)  OJT location: BTC, 2nd Floor, Singh Enterprises, Rukmini Nagar, Congress Nagar Rd, Amravati - 444606

3.4.  On the Start Date, the Trainee shall be required to report at the location specified in clause 3.3(a) above at [IST 8:30 AM].

3.5. The Trainee will be assigned a supervisor on the first day of the Training Period and will be required to act in accordance with the instructions of such
supervisor. As a Trainee, you will carry out such tasks as may be entrusted to you from time to time.

3.6. Induction of the Trainee to OJT shall be subject to successful completion of the CRT and clearance of minimum requirements prescribed for the CRT
stage.
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3.7.  Trainee shall be required to carry the below-mentioned documents on the Start Date:
a) Education Document
b) Pan Card
c) Aadhaar Card
d) Cancelled Cheque/Bank Statement/Bank Passbook

4. Training Period:

 4.1. The Training Period shall be 4 Weeks and this engagement will automatically expire upon the completion of the Training Period unless terminated
earlier as per the provisions of this Letter.

4.2. Notwithstanding anything contained in clause 4.1, the Training Period may be shortened or extended based on the Trainee’s performance and at
discretion of Byjus. For example, if the Trainee does not clear the CRT based on assessments conducted, the Trainee shall come to an end after 1 Week i.e.
completion of CRT. In such an event, the Trainee shall be paid a prorated amount for those weeks. The decision of the Company in this matter shall be final
and binding.
 
5. Remuneration and other Benefits:

 5.1. Your remuneration per month for the Training is INR 16667 ( Incl. any other applicable statutory deductions). The remuneration shall be paid monthly on
a pro-rata basis as per the number of days worked in the relevant month.

5.2. In accordance with the applicable law, the Company shall be entitled to deduct from the monthly remuneration payable to the Trainee, the following
contractual, statutory, and compulsory deductions:
a) Provident Fund and ESIC and other statutory deductions;
b) Income tax;
c) Dues to Company including loans at source at the rates applicable;
d) PF administrative charges and EDLI charges as per rules will be included in the above mentioned remuneration. 

5.3. In addition to the remuneration mentioned in cause 5.1 above, the Trainee shall be paid the expenses incurred by the Trainee on behalf of the Company
or its clients as authorized, in connection with the work performed as part of the Training, and upon presenting supporting vouchers/documents. The
Expense Policy of the Company applicable to the Trainee will be shared upon commencement of Training in accordance with the terms set out under this
Letter.

5.4. The remuneration payable under this Letter is purely a matter between Trainee and the Company and has been arrived at on the basis of your specific
background and professional merit. The Company expects that the Trainee maintains this information including any future changes to the remuneration, as
strictly personal and confidential.

5.5. The Company will deduct taxes as appropriate and consistent with applicable tax laws and regulations (including as set out under 5.4 of this Letter).
Trainees will be responsible for his/he/their tax liabilities under all applicable tax laws and regulations.
 
6. Company Policies: Trainee will be governed by the Company’s policies, regulations, and procedures on the working hours, anti-sexual harassment, leave,
travel, transfers, misconduct, etc., presently in force or as introduced/amended from time to time for all ATP trainees.

7.  Absence from duty:

7.1. During the Training Period, if the Trainee absents himself/herself/themselves from reporting for the Training without prior leave approval or proper
intimation, then those day/days will be treated as absence from work. The days of absence will be treated as loss of pay days.

7.2. The Trainee shall be expected to report to his/her/their Training supervisor on resuming the Training after any unauthorized absence and provide valid
reasons for absence in writing.

7.3. Where the Trainee is absent from the Training for more than 2* days without any authorization from the Training supervisor, such absence shall be
treated as an automatic disqualification to participate in the Training and the Training shall be discontinued with immediate effect without any compensation
to the Trainee. Provided that where this Training is extended, as per clause 4.2 of this Letter, the above period of 2 days shall be read as 3 days, with no
further changes to other terms and conditions of clause 7.

7.4 Trainee will be entitled to get 1 casual leave/sick leave per month. If you join the program from the 1st to the 15th of a month, you are entitled to get the
leave credit for that month. If you join the program between the 16th to the end of the month, you are not entitled to the leave credit for that month. You will
not be eligible for any other paid leaves during the Applicant Training Program.
 

8.  Obligations of the Trainee:
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8.1. Trainee shall abide by all reasonable and lawful directions given to him/her/them by the supervisor or any other official of the Company nominated by the
Company for the purposes of the Training.

8.2. Trainee will conduct himself/herself/themselves in good standing at all times and abide by the law of the land whether in relation to the Training or
otherwise.

8.3. In the event any complaint or proceeding is initiated against the Trainee during the Training Period, whether civil or criminal in nature, the Trainee shall
be required to immediately inform the Company of the same.

8.4. Trainee shall not undertake any other assignment during the subsistence of the Training that conflicts with the tasks assigned as part of the Training.
Any contravention thereof will lead to the forthwith termination of the Training.

8.5. Trainee will be required to follow the rules of discipline prescribed by the Company and conduct himself/herself/themselves in accordance with the
decorum of the workplace and maintain the highest standard of ethics. The Company reserves the right to forthwith terminate the Training at any given point
of time during the Training Period in the event Trainee is found involved in any unethical practices, fraudulent activities, misrepresentation etc.

8.6. Trainee shall contribute to the best of knowledge, skills, abilities and expertise for the promotion of the Company’s business.

8.7.  The Company believes in openness and good communications as the most effective means of addressing work related issues and concerns. The
Company’s grievance procedure, as set out in the Company Policies, has been introduced to benefit all individuals engaged with the Company (including
trainees), and is intended to provide all with a systematic way of airing grievances and reaching a solution in as short a time as possible.

8.8. Trainee shall be responsible for the safekeeping and return in good condition and order of all the properties of the Company, which may be in Trainee’s
case, custody, care or charge. For the loss of any properties of the Company in Trainee’s possession, the Company will have a right to assess on its own
basis and recover the damages of all such materials from the Trainee and to take such other action as it deems proper in the event of the Trainee’s failure to
account such material or property to its satisfaction.

8.9. Trainee shall not, during the Training with the Company under this Letter, directly or indirectly engage himself/herself/themselves in or devote any time
or attention to any part-time employment or business or position of monetary interest, other than that of the Company. Further, Trainee shall not divulge,
communicate or pass any information in any form, related to any aspect of the Company to anyone outside the Company.

8.10. Trainee shall endeavor to uphold the good image of the Company and shall not by his/her/their conduct adversely affect the reputation of the Company
and bring disrepute to the Company, in any manner whatsoever. Trainee shall not conduct himself/herself/themselves in any manner amounting to a breach
of confidence reposed in the Trainee or inconsistent with the interest of the Company. Trainee shall at all times deal with the Company’s money, material,
and documents with utmost honesty and professional ethics.

8.11. During the course of the Training under this Letter, if the Trainee, at any time render yourself incompetent to perform your duties or if you should
misconduct yourself or be disobedient, intemperate, irregular in attendance, commit a breach of the terms of your engagement under this Letter or of any of
the   stipulations herein contained, the Company shall without prejudice to any of its rights under the terms herein contained, be entitled to terminate your
engagement forthwith without notice or payment in lieu of notice and deduct from your remuneration or other emoluments, if any, then due to you, including
the amount of any damage that the Company may have sustained.

8.12. During the course of the Training under this Letter, if the Trainee, at any time render himself/herself/themselves in inappropriate behavior/ conversation
with the customer, the Company shall without prejudice to any of its rights under the terms herein contained, be entitled to initiate any disciplinary action
including, but not limited to warning, suspension or disqualification of the Trainee’s candidature forthwith without notice or payment in lieu of notice and
deduct from the remuneration or other emoluments, if any, then due to the Trainee, including the amount of any damage that the Company may have
sustained.

8.13. During the Training under this Letter and at all times thereafter:
a) Trainee shall not, directly or indirectly, in any capacity or manner, make, express, transmit, speak, write, verbalize, or otherwise communicate in any way
(or cause, further, assist, solicit, encourage, support or participate in any of the foregoing) any remark, comment, message, information, declaration,
communication or other statement of any kind, whether verbal, in writing, electronically transferred or otherwise, that may reasonably be construed to be
derogatory, disparaging, denigrating, maligning or critical of, or negative towards the Company or the business or business relationships of the Company or
any shareholder, or any of their affiliates, investors, employees, directors, agents, or partners including business partners.
b) Trainee shall not assist, or cooperate with, any other person in committing any act, which, if committed by the Trainee, would constitute a violation of this
clause; and
c) Trainee shall not do or cause to be done any act, deed or thing which would affect any employee’s obligations to the Company and shall promptly inform
and keep informed the Company of any act, deed, thing or event which would prejudicially affect the interests of the Company. Any violation to the provision
will lead to legal/disciplinary action.
8.14.  Trainee shall be required to sign a ‘Non-Disclosure and Confidential Information Agreement’ with the Company, prior to joining the Applicant Training
Program by the Company. Training with the Company shall be contingent upon the Trainee executing the aforesaid agreement.
 
9. Confidential Information:
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9.1.   During the Training, Trainee may come into possession of information confidential to the Company and agree to keep confidential, Company’s
proprietary and confidential information obtained at any time during the period of Training in the Company. Confidential information includes, and is not
limited to course materials, videos, financial documents, and other relevant documents. Trainee shall not disclose such Confidential Information to any
person. Trainee shall not make any copies of the Confidential Information. Trainee shall not disclose, reproduce, or use any Confidential Information for any
purpose except solely in connection with work assigned to the Trainee during the Training. Obligations with respect to confidentiality shall be more fully
detailed under the [Non-Disclosure and Confidential Information Agreement] executed by you with the Company and you shall at all times be bound by the
provisions laid therein.
 
10. Intellectual Property Rights:

10.1.  All the intellectual property rights in the material developed by the Trainee, class material, and related documents shall at all times remain the property
of the Company. Trainee shall provide all assistance and execute all deeds and documents required to vest the intellectual property rights with the Company.
In the event any of the intellectual property rights are not assignable under applicable laws, Trainee shall provide exclusive, transferable, assignable, royalty-
free rights in such intellectual property in perpetuity to the Company. Trainee shall not assert any right, title, or interest over such intellectual property rights.

11.  Indemnity :

11.1.  Trainee hereby agrees to indemnify and keep indemnified and hold the Company harmless from and against any loss, claim, damage, costs, taxes,
duties, additions, penalties, interest thereon or expenses of any kind, including reasonable attorney’s fees, incurred/sustained or caused to be
incurred/sustained by the Company on account of:
a) Any act or omission by the Trainee;
b) Contravention of any of the terms, conditions, covenants of this letter or the Non-Disclosure and Confidential Information Agreement;
c)  Any representation or warranty or information furnished to the Company found to be false;
d) Violation/non-compliance with any laws/rules/regulations while rendering the services; and/or
e) Failure to adhere to the standards/specifications/policies of the Company.
 
12.  Termination:The Training can be terminated in the following manner:

12.1. The Company will be entitled to disqualify/discontinue the Trainee’s participation in the training program by giving 48 hours’ notice in writing, or by
payment of 48 hours’ remuneration in lieu of such notice with or without cause.

12.2.  In the event the Trainee desires to opt-out of the Training, you will be required to give the Company 48 hours’ notice in writing or 48 hours’
remuneration in lieu of such notice.

12.3. Pursuant to termination of Training under clause 12, the Trainee shall be disqualified and not be eligible to be hired by the Company in the future.

12.4. In the event of disqualification on disciplinary grounds including but not limited to embezzlement, fraud, gross negligence, willful misconduct, criminal
offenses - alleged or guilty, or a material violation of Company policies or the Trainee is found to be absconding from the Training or for any other reasons
causing grievous loss/damage/disrepute to the Company/associates, the Trainee’s disqualification will be immediate and without any notice or
compensation.

12.5. Training Certificate will be provided only on completion of the training period. If the resignation is initiated by the Trainee or the Trainee has been
relieved as part of the Absenteeism policy, for violating the company policies, or for disciplinary issues during the training, the Trainee will not receive the
Training Certificate.

12.6. On expiry or early termination of Training, as the case may be, Trainee will immediately surrender to the Company, all materials, correspondence,
books, documents, records, assets etc. belonging to the Company or relating to its business.
 
13. Post Completion of Training:

Completion of the training does not guarantee continued engagement or an offer of permanent employment with the Company. However, basis a qualitative
and quantitative analysis of the performance during the Training and upon successful completion of the Training and fulfillment of the conditions mentionedin
this Letter, the Company may, at its sole discretion, consider providing an offer of permanent employment to the Trainee in a Business Development role,
which may be either in (i) Pre-sale; (ii) Direct-sale or (iii) Inside sale, as may be deemed fit by the Company and in line with the work requirements of the
Company at the relevant time. The compensation package for such permanent position, if any, offered by the Company will be as per the prevalent market
practices, industry conditions and business requirements of the Company. The work location may be either the location where the OJT Training was
conducted or any other location as may be determined by the Company from time to time. Provided that, nothing in this clause shall be construed as any
commitment or guarantee provided by the Company for any employment or any other engagement with the Company.
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14. Return of Property:

14.1. Trainee shall, on ceasing to be a part of the Training for any reason and in addition to the obligations under the Non-Disclosure and Confidential
Information Agreement, forthwith return all Company properties, movable and immovable, including all Company information and data in any form, files,
reports, memoranda, software, credit cards, door and file keys, computer access codes, laptops, desktops, and such other property which the Trainee
received or in possession or prepared in connection with the Trainee’s association with the Company. For the loss of any properties of the Company in the
Trainee’s possession, the Company will have a right to assess and recover the damages of all such materials from the Trainee and to take such other action
as it deems proper in the event of the Trainee’s failure to account such material or property to its satisfaction.

14.2. The terms of your engagement detailed above are strictly confidential and should be treated as privileged information between yourself and the
Company. You are expected to maintain such information appropriately. Trainee is requested to signify his/her/their acceptance of the terms and conditions
contained under this Letter by signing and returning to the Company the duplicate copy of this Letter. This offer of Trainee and all of the terms outlined
hereunder will automatically expire on Tuesday, March 28, 2023, in case of any failure on your part to confirm your acceptance thereof by or before Tuesday,
March 28, 2023 or your failure to report to the Company on Tuesday, March 28, 2023.

14.3. The Company reserves the right to withdraw this offer of Training made to you, without prejudice and without providing any reasons, whatsoever,
before receipt of your acceptance of the same.

14.4. This letter constitutes the complete understanding between the Trainee and the Company regarding the terms of the Training with the Company. This
supersedes any and all other agreements, either written or oral, between Trainee and the Company in this regard. Any modification of this letter will be
effective only if it is in writing, signed by both parties.

14.5.  All disputes arising herein shall be governed by the laws of India and the jurisdiction to entertain and try such dispute shall vest exclusively in the
courts of Bangalore, Karnataka

We look forward to you joining the Training. We are certain that as a participant of the Training, you will find challenge, satisfaction, and opportunity in your
association with the Company.

Yours sincerely,

For and on behalf of
Think & Learn Pvt. Ltd.                   
Human Resource 

Acknowledgment and Consent

I hereby confirm that I have read, understood and accept the terms set out in this Letter and agree and accept the same.

_____________________________
Signature of the Trainee

This is system generated letter and does not require an authorized signature

 

Indicative Terms of the permanent position referred to in Clause 13 of the Letter

 

As mentioned in clause 13 of the Letter, pursuant to completion of the Training, the Company shall conduct a qualitative and quantitative analysis of the
performance of the Trainee during the Training Period, successful completion of the Training and fulfillment of the conditions mentioned in this Letter. Subject
to such assessment, the Company may, at its sole discretion, may provide an offer of a permanent employment position to the Trainee on the indicative
terms and benefits set out below: 
 
1.  Prospective Role: The individual may be engaged in the role of a Business Development Associate (“BDA”) , which may be either in (i) Pre-sales; (ii)
Centre-sales or (iii) Inside sales, as may be deemed fit by the Company and in line with the work requirements of the Company at the relevant time.

2.  Prospective Compensation: [Subject to the business requirements and the prevailing market conditions, the prospective annual compensation offered
with a permanent position, if any, will be as per the prevalent market practice and will be subject to tax as required under the applicable law.] or [Subject to
the business requirements and the prevailing market conditions, the prospective annual compensation offered with a permanent position, can be 4.5 Lakhs
to 5.5 Lakhs (Fixed) & 3 lakhs (Variable) Annually.
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3.  Prospective Location: In the event a permanent position is offered by the Company, the work location could be either the location where the OJT Training
was conducted or any other location as may be determined by the Company from time to time. The Company will reserve the right to transfer the individual
to any location, as the Company may deem fit, from time to time.

4. The terms stipulated in this Annexure are only indicative and shall not be construed as any commitment or guarantee provided by the Company with
respect to any employment with the Company.
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Date: Oct 10, 2022
Offer No : QS2806431

KUNAL ONKARRAO PUNASE 
. 

KHARPI  123456 
MAHARASHTRA   

FIXED TERM EMPLOYMENT CONTRACT
 
Dear KUNAL ONKARRAO PUNASE 

We  are  pleased  to  offer  you  employment  at  QUESS  Corp  Limited  for  a  fixed  period  of
employment as per the following terms: 

DEPUTATION:

You are deputed to MAHARASHTRA BORDER CHECK POST NETWORK LIMITED under
this Contract. The terms of employment is exclusively with QUESS, the employee shall never be
deemed to be the employee of the client, where you have been deputed under this Contract.  

You will  with effect  from OCT 11,  2022 be deputed by QUESS, to work at  client's  office /
premises at any of their locations.

During the course of your contract,youcan be transferred to a location within the territory of india
as and required by Quess for rendering the services under this contract

TENURE:

The term of your Contract shall be valid from OCT 11, 2022 to OCT 10, 2023. 

COTERMINOUS:

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for
which you are being employed terminates before your Contract end period, this Contract shall be
coterminous with the project / work. 

LOCATION:

You are required to work at client's location at KHARPI.

POSITION:

You are appointed as LANE ATTENDANT.
Quess Confidential                                                                                Offer No : QS2806431                                                                    
Page 1
This is a system generated letter 

QUESS Corp Limited  
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, India  

http//:www.quesscorp.com | Toll Free No: 1800-572-3333   

TO CHECK IF YOUR OFFER LETTER IS GENUINE.  
Open the camera on your smart phone and  scan.
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REMUNERATION:

The details of your salary break up with components are as per the enclosure attached herewith. 

EXTENSION:

Unless otherwise notified to you in writing this contract of employment would be valid OCT 10,
2023 from the date of you joining QUESS. This contract may be considered for an extension
depending on the client and QUESS's requirements. The extension of contract period would be
considered  on  fresh  terms  as  agreed  between  you  and  QUESS  through  a  separate  mutually
executed  contract  of  employment.  QUESS  shall  inform  you  in  writing  of  the  extension
requirements. 

WORKING HOURS:

You will follow the working hours of the client where you will be deputed. You may have to work
on shifts, based on the client's requirement. Your attendance will be maintained by the Reporting
Officer of the client, which needs to be mandatorily sent to the contact person at QUESS within
the cut-off date as mutually agreed for pay-roll processing.

TERMINATION & SUSPENSION:

At the time of termination of the employment either due to termination by either you or the
Company or upon the lapse of the term of employment, if there are any dues owing from you to
the Company, the same may be adjusted against any monies due to you by the Company on
account of salary including bonus or any other payment owned to you under the terms of your
employment.  

During the tenure of your Contract, any deviation or misconduct in any form that were noticed by
the company  or if there are any breach of internal policies or any regulation that was mutually
agreed to be complied with, QUESS or principal employer has the rights and authority to suspend
your services until you are notified to resume work in writing. QUESS reserves all such right to
withheld full or a portion of your salary during such suspension period.

NOTICE PERIOD:

In the eventuality if you wish to separate from the organization you will need to give 15 day's
notice in writing. The Contract can be terminated at the discretion of QUESS subject to 15  day's
notice. 

However due to breach of code of conduct, misbehavior  or indiscipline etc, then in such cases,
Quess Confidential                                                                                Offer No : QS2806431                                                                    
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QUESS will have / reserve rights to terminate immediately without giving notice period.

INDEMNITY:

You shall be responsible for protecting any property of the Client entrusted to you in the due
discharge of your duties and you shall indemnify the client if there is a loss of any kind to the said
property.

CODE OF CONDUCT:

You shall not engage in any act subversive of discipline in the course of your duty/ies for the
Client either within the Client's organization or outside it, and if you were at any time found
indulging in such act/s, the Company shall reserve the right to initiate disciplinary action as is
deemed fit against you.

HOLIDAYS:

You will be entitled to paid holidays in a year as notified by the company from time to time.

ADDRESS FOR COMMUNICATION:

The  address  of  communication  for  the  purpose  of  service  of  notice  and  other  official
communication to the company shall be the registered address of the company. The address of
communication and service of notice and other official communication is the address set out as
above and your present residential address namely. In the event there is a change in your address,
you shall  inform the  same in  writing  to  the  Management  and that  shall  be  the  address  last
furnished by you, shall be deemed to be sufficient for communication and shall be deemed to be
effective on you.

BACKGROUND VERIFICATION:

The company reserves the right to have your back ground verified directly or through an outside
agency. If on such verification it is found that you have furnished wrong information or concealed
any material information your services are liable to be terminated.

ABSENTEEISM:

You should be regular and punctual in your attendance. If you remain absent for 5 consecutive
working days or more without sanction of leave or prior permission or if you over stay sanctioned
leave beyond 5 consecutive working days or more it shall be deemed that you have voluntarily
abandonment your employment with the company and your services are liable to be terminated
accordingly.
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RULES AND REGULATIONS:

You shall be bound by the Rules & Regulations framed by the company from time to time in
relation  to  conduct,  discipline  and  other  service  conditions  which  will  be  deemed as  Rules,
Regulation and order and shall form part and parcel of this letter of appointment.

OTHER TERMS OF CONTRACT:

In addition to the terms of appointment mentioned above, you are also governed by the standard
employment rules of QUESS (as per Associate Manual). The combined rules and procedures as
contained in this letter will constitute the standard employment rules and you are required to read
both of them in conjunction.

JURISDICTION:

Notwithstanding the  place  of  working or  placement  or  the  normal  or  usual  residence  of  the
employee concerned or the place where this instrument is signed or executed this Contract shall
only subject to the jurisdiction of the High Court of Judicature of Karnataka at Bangalore and its
subordinate Courts.

DEEMED CANCELLATION OF CONTRACT:

The Contract stands cancelled and revoked if you do not report to duty within 3 days from the
date of joining & your act will be construed as deemed and implied rejection of the offer of
employment from your side; hence no obligation would arise on the part of the company in lieu
of such Employment Contract issued.
 
You shall report to work on Oct 11 2022 at the clients place. 
 
You are requested to bring the following documents at the time of joining: 
 
     1.  Educational Certificates  
     2.  Experience Letter / Relieving letter  
     3.  Latest month pay slip  
     4.  Photo ID proof  
     5.  Address Proof  
     6.  5 passport size photographs  
     7.  PAN card  
     8.  UAN Card  
     9.  Aadhaar Card  
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Here's wishing you the very best in your assignment with us and as a token of your understanding
and accepting of the standard terms of employment, you are requested to sign the duplicate copy
of this letter and return to us within a day. 
 
 With warm regards, 

For QUESS Corp Limited. 

    
Tej Hans Raj Singh  
Deputy CEO 
 
I  have  read  and  understood  the  above  mentioned  terms  and  conditions  of  the  Contract.  I
voluntarily accept the same and I shall abide to the terms and conditions mentioned therein and
any amendments from time to time. 
    All the above mentioned terms and conditions will come in force from your date of joining,in
case of no acceptance received before the first salary it would be deemed as acknowledged and
accepted by you on receipt of your first salary.
 
Name:.............................                                                                 Signature:...................................
 
Place:...............................                                                                 
Date:...........................................
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Compensation Sheet 

Offer No: QS2806431           Associate Name: KUNAL ONKARRAO PUNASE 
Designation: Lane Attendant            Location: KHARPI 

  Pay Heads Rs. Monthly Pay Rs. Annual Pay 
  Basic 8828 105936 
  Dearness
Allowanc
e 

2106 25272 

  House 
Rent 
Allowanc
e 

547 6564 

  
Statutory_
bonus 

911 10932 

  Leave 
Encashme
nt 

911 10932 

  Gross 
Salary 

13303 159636 

  Employer's 
Contribution 

  

  Employer_esi 403 4836 
  
Employer
Provident 
Fund 

1421 17052 

  Total 
Contribu
tion 

1824 21888 

  Cost to 
Company
: (CTC) 

15127 181524 

  Deduction: 
(Subjected to 
change) 

  

  Employee Esi 93 1116 
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Provident 
Fund 

1312 15744 

  
Professio
nal Tax 

200 2400 

  Total 
Deductio
n 

1605 19260 

  Net 
Take 
Home 

11698 140376 

Dear Associate, 

Get  Anytime Easy  Access  for  all  your  HR Details  & Documents  (Salary  Slip,  Offer  Letter,
PF/ESIC/UAN/Insurance Nos) on your Mobile phone via  InEdge App. 

Please download InEdge application from Google Playstore 

https://goo.gl/nYnCgD or Apple iStore https://goo.gl/3JY6yn. 

UserId -  QS2806431

Login  Password -  password  

Transaction  password -  password  
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 DISCLAIMER 

To whomsoever it may Concern 

I,KUNAL ONKARRAO PUNASE  , Offer ID  QS2806431, hereby given my consent to use my
signature in all  statutory forms and any other compliance documents/COC used by employer
related to my employment. I also confirm that the signatures provided by me are best matched to
my original signatures. Also, in consent to my details being shared with any Govt. Agency/Bank/
Client/Background verification Partners.

Associate Name:  

 Associate Signature:                         
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                                                                                                                                                                        Date: 30-Aug-2022 
Mr. Chetan Sharad Satpute 

S/o Sharadrao Ramchandrarao Satpute 

Address- H No. 752, A Lahan, UDP Katol, Dist Nagpur Maharashtra -441302 

 

Dear Mr. Chetan Sharad Satpute, 

This has reference to your request for providing Training in our organization and the subsequent discussions you had 
with us. We are pleased to engage you as “GRADUATE APPRENTICE TRAINEE -” under National Apprentice Training 
Scheme (NATS) for our Factory on the terms and conditions discussed with you. The Apprentice training period is 1 
Year from your date of joining subject to satisfactory performance and conduct.                                                                    

Proposed 

A.      Stipend Monthly 

One  year Apprentice (Monthly) 16500 

Living Allowance 1500 

Total Stipend 18000 

You will be paid a monthly Stipend and Allowances given above during the Training period. 

You are advised to report on or before   01-09-2022at 10:00 AM at the following address: 

 
Jubilant FoodWorks Limited 

B-211/2, Butibori Industrial Area, Kinhi Hingna, beside GG Dandekar, Nagpur, Maharashtra - 441122 
 
Please contact at our Factory, for completing the joining formalities. 
Please arrange to produce the following documents in original and a photocopy at the time of joining:  
1.  High School / Sr. Secondary Examination Certificate / Mark sheet. 
2.  Graduation Degree and Mark sheet. / any other examination. 
3.  Aadhar Card and Pan Card. 
4. 5 Color passport size photographs. 
5. Cancel cheque / Bank Detail. 
 
Please note that this is a letter of Intent only, the apprentice needs to get the contract registered with Apprenticeship 
Advisor. 
  
This offer is valid only if you are found medically fit & join on or before the above mentioned joining date, failing 
which it shall stand automatically withdrawn. 

Thanking You 

For Jubilant FoodWork Limited 

 

Amar Deep Yadav 

DGM- Human Resources 
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